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Introduction

We value your commitment to Essex Fells School and supervising the
Lunch and Recess periods. Our goal is for you to help create a setting
that provides consistency and care for our students during that
special time of day when they are looking for some freedoms beyond
the classroom. They are eager to socialize, be active, and unwind. We
hope to work with you to build a lunch and recess block where
everyone feels safe and happy.
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Lunch/Recess Schedules
Daily Schedule

Early Dismissal

Delayed Opening

No Lunch is Served
11:20-12:10 Period 5 (Gr. 3-6 Lunch)
12:10-1:00 Period 6 (Gr. K-2 Lunch)

10:20-10:50 Period 5
(Gr. 3-6 snack break)

12:20-1:00 Period 5 (Gr. 3-6 Lunch)
1:00-1:40 Period 6 (Gr. K-2 Lunch)

10:50-11:20 Period 6
(Gr. K-2 snack break)
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Lunch/Recess Schedules continued
First lunch Grades 3-6
1st half - 11:20-11:45
2nd half - 11:45-12:10
MONDAY

TUESDAY

WEDNESDAY

THURSDAY

FRIDAY

Second Lunch Grades K-2
1st half - 12:10-12:35
2nd half - 12:35-1:00

*L: Pannullo/Lodato w. Gr. 3/4

*L: Trogani/Focarino w. Gr. K/1

*R: FitzGibbon/Butler w. Gr. 5/6

*R: Santin/Howard/Sullivan w. Gr. 2

L: Pannullo/Smith w. Gr. 3/4

L: Trogani/Duarte w. Gr. K/1

R: FitzGibbon/Manlapid w. Gr. 5/6

R: Santin/Howard/Sullivan w. Gr. 2

L: Pannullo/Bavbek w.Gr. 3/4

L: Trogani/Wallace w. Gr. K/1

R: FitzGibbon/Reinhardt w. Gr. 5-6

R: Santin/Howard/Sullivan w. Gr. 2

L: Pannullo/Pakonis w.Gr. 3/4

L: Trogani/Barshay w. Gr. K/1

R: FitzGibbon/Reinhardt w. Gr. 5/6

R: Santin/Howard/Sullivan w. Gr. 2

L: Pannullo/Pakonis w. Gr. 3/4

L: Trogani/Brown w. Gr. K/1

R: FitzGibbon/Reinhardt w. Gr. 5/6

R: Santin/Howard/Sullivan w. Gr. 2
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Lunch Explanation and Expectations

M

T
The PTA provides a lunch option,
paid for through their
mobileArq system, on Mondays,
Wednesdays and Fridays.
Parent volunteers will be
present for distribution.
PLEASE
Call up the tables to receive
their lunch. Watch the ﬂow of
traﬃc and call tables up
accordingly. Assist students
where needed. Circulate among
all the tables throughout the
lunch interval. Encourage
children to keep eating. Remind
children to pick up fallen trash.

ALL students bring a lunch from
home on Tuesdays and Thursdays.
Reusable water bottles should be
brought from the classroom.
Please alert Ms. Rivera via walkie
talkie, or ext. 211, if a child does
not have a lunch.
Set aside roughly 5 minutes before
the transition for children to
1. clean up their area
2. place lunch bags in their
lunch crate
3. line up quietly for the recess or
classroom transition with lunch
crates.

Children are expected to
* sit at their table for the duration
of the lunch interval (20 to 25
minutes)
* sit with adequate space to their
neighbor
* speak using appropriate
volume
* visit the garbage bins at the
assigned time
* interact with adults on duty in a
respectful manner
* listen and follow directions
* take responsibility for the
cleanliness of their area
* treat peers with respect and
kindness

W

T

F
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Lunch Explanation and Expectations

M

T
Please Note:
OUTDOOR LUNCH
The inground tables and folding
tables on the grassy area of the
Upper Building are for lunch
usage.
Children are expected to be seated
at a table for the duration of the
lunch interval.
Transition line-up will occur by
homeroom on the blacktop. Once
the area is clean, the students are
quiet, and their lunch crate is ready,
they will walk to recess area.

INDOOR LUNCH
Children will be seated at the
folding tables in the Gymnasium.
Children are expected to be seated
at a table. There are two tables for
each grade level.
Transition line-up will occur by
homeroom facing the rock wall.
Once the area is clean, the students
are quiet, and their lunch crate is
ready, they will be dismissed.

Every homeroom has a lunch
crate to house lunch boxes.
Children should never throw
their lunchboxes. The
ﬁeld/brick border where
homerooms line up can be the
lunch crate belongings drop
so the stairs remain clear and
the materials can easily be
retrieved when leaving the
area. Lunch crates should move
with the students so they can
have a drop area.

W

T

F
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Character Education Initiatives
The Golden Spatula Award
The Golden Spatula Award is won by
demonstrating consistent (5 days) positive
behavior and choices as a grade level during lunch.
The expectations are outlined on the tracking
sheet. Monitors will be provided with a Golden
Spatula tracking sheet to help them determine the
winner each Friday.
The Golden Spatula Award will be announced each
Monday over announcements. Children do not need
to sit according to homeroom, but grade level.
There are two tables per grade level.
The Golden Spatulas will be displayed
in the main hallway of the upper building.

Schoolwide
Character Education Recognition
“Growing, Showing, and Spreading Our Wings”
A pattern of respect, responsibility, and kindness is one way to
earn recognition on an individual basis.
Demonstrating growth is another avenue to earn recognition.
We want to highlight progress toward positive choices by
individual students.
Please complete these bengal awards and place in Michelle’s
box .
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Character Education Initiatives

continued

The Golden Spatula Award Tracking Sheet
The consistent staﬀ member at the lunches
is the keeper of the tracking sheet clipboard.
All lunch monitors should provide feedback to
determine the winner at the end of the week.
The display in the upper building corridor will be
changed to reﬂect the winners. The winners will be
featured on our instagram site at the end of the
month.
The expectations are the same for all K-6. An
example is featured on the right.

8

Recess Explanation and Expectations

1

“...c. Participation in a regularly scheduled recess period provides an opportunity for children to engage in essential
physical activity and to establish healthy habits early in life;
d. Recess also affords a child the opportunity to practice skills such as cooperation, communication, and creativity,

2

and a break from the day’s routine improves attention, focus, behavior, and learning in the classroom; and…”
-From the New Jersey State Law Mandate on Recess (2018)

We encourage children to engage in physical activity using their gross motor skills
during this time. There are multiple areas and activity opportunities for selection.

3

4
9

Recess Explanation and Expectations cont.

Outdoor Recess

1

2

*Recess primarily held on the ﬁeld and brick area
facing the ﬁeld

Blacktop Recess

Indoor Recess

*Recess primarily held on the blacktop due to
condition of the ﬁeld
*The brick area up to and including the basketball
hoop are available.

*Recess held on one side of the Gymnasium due to
inclement weather
*The homeroom activity bins and the Big Blue
Blocks are available
*The homeroom activity bins are labeled and
housed on the stage.

3
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Recess Explanation and Expectations cont.

1

Students can play with the recess equipment.
Recess Cart Content: several ball types, jump ropes, hula hoops, chalk
*The cart is housed in the vestibule of the Music Room Entrance.
*Play with this equipment can be on the bricks or ﬁeld.
*It is encouraged that a volunteer act as a referee for any ball games.
*Oversee the drawings and words made with chalk. Inappropriate language and symbols are not allowed.
*Monitor appropriate and safe usage of equipment.
*Materials, toys and equipment from home are not permissible.

2

Students can play Basketball.
*Basketball hoop is located on the brick area.
*Basketballs are found in the recess cart.

3

Students can play on the Swings.
*Monitor the children’s use and play of the swings.
*Use your judgment if there are students waiting and provide timed intervals to allow fair use.
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Recess Explanation and Expectations cont.

1

Students can play on the GaGa court.
*Supervision is important if GaGa is being utilized. One
team member should have eye contact and be in close
proximity of the GaGa court. Enforcement of the rules is
expected.

2

Students can play on the Playground.
3
*One team member should be in close proximity to
the playground to ensure the equipment is being used
safely and properly.
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Safe & Appropriate Play

M

T

Appropriate
●

Blacktop Games: individual or
small group play
○
Four Square
○
Hopscotch
○
Jumprope
○
Chalk Play
○
Hula Hoops
○
Alternative races (hopping,
skipping, speed walking,
galloping)

Appropriate
●
●

●

Bleachers are for rest on bottom
row. Staying active is the goal.
Field Games: individual or
group play
○
Kickball
○
Football without contact
○
Soccer
Playground
○
Slide down slide feet ﬁrst,
bottom on slide
○
Good grip on climbing bars
○
Using the equipment as
intended

W

T

F
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Safe & Appropriate Play

M

T

Inappropriate
●
●
●
●
●
●

●
●
●

Use of town’s soccer nets
Climbing up hills adjacent to
playground or bleachers
Use of bleachers for duration of recess
Playing outside supervision sight line
Running with ropes around body parts
Climbing and standing on playground
structures to block play or beyond how
it is designed for use
Aggressive or excessively loud play
Tackle football
Wrestling or play ﬁghting

W

T

F
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Zones of Play

1

Collaborate with
your fellow staﬀ
monitors to ensure
that these areas are
supervised.

Brick Play Area

2

Remain alert.
Stay in motion.
Be aware of the time.
Red GOBag and a
walkie talkie is with
you.

3
Blacktop Play

4
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M

Zones of Play continued

T
Gaga Pit

Bleachers for Rest

Playground

W
Back kickball diamond

Front Kickball Diamond

T

Swingset

Bricks Play Area

F
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GENERAL Lunch and Recess Information
Bathroom Usage
●
●

A staﬀ member will provide door access
for a child needing the restroom.
Bathrooms outside the main oﬃce will
be used to maintain adequate
supervision.

Outerwear and
Lunchboxes
●
●

●

Students are to wear the outerwear
they wore to school.
Lunchboxes should be placed in the
lunch crate. The lunch crate should be
at their line-up location and moved
accordingly.
Toys from home should be kept at
home.

1

Bengal Helpers
●

●

●

2

Two Bengal Helpers will be chosen by
the lunch monitors in grades K to 2 to
assist children similar to an Ask Three
Before Me model during recess.
They should be strong role models
and understand the expectation of
this role as discussed in class meeting.
The Bengal Helpers are announced to
the students and given a pin to wear.

3

Injuries
●
●

Basic First Aid utilizing GO Bag contents is
encouraged.
Nurse is available to assist using the
walkie-talkie, when needed. Include
location of incident.

4
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GENERAL Lunch and Recess Information cont.
Safety & Security is paramount at Essex Fells School. The following excerpt is
from the EFS Safety and Security Procedures document.

1

2

3

4
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Code of Conduct/Discipline

Expectations for Student Behavior is outlined in the Student/Parent Handbook and provides
a clear overview of expectations. Excerpts from this document are also available in the
RESOURCES section of this handbook.
●
●
●
●
●
●

Please facilitate problem resolution, encourage and model respectful behavior.
Be ﬁrm, but friendly at all times. If you need help, contact a staﬀ member.
Tell children what you want them to do. (Ex. Please sit at the table.)
Have children identify what making a good choice looks like. (Ex. Show me what sitting
appropriately looks like.”
Be calm when handling conﬂict or poor choices. Increased emotion can escalate student
emotion.
Consistency and Predictability are KEY. Inconsistent consequences and enforcement of
the rules creates loopholes. Follow through is expected.

1

2

3

4
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Code of Conduct/Discipline continued

1

Yellow Think Sheet
If there has been an infraction that involves discussion with the classroom teacher or administration, it should be documented. Parents
should be notiﬁed so they can provide reinforcement at home. Patterns of behavior that demand attention from monitors should be
documented using this form, initially. Repeated oﬀenses should be documented using the grey discipline report.

2

3

4
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Code of Conduct/Discipline continued

1

Grey Discipline Report
2
Ongoing discipline problems should be
documented using the discipline report, in
addition to, aggressive verbal or physical
altercations.

Excerpt from EFS Code of
Conduct document:
A discipline report will be ﬁlled out and ﬁled
in the Principal’s Oﬃce every time a student
commits a major infraction or after repeated
minor infractions which become patterns of
negative behavior. Parents will be informed
of such action.

3

4
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RESOURCES

1

KEY TAKEAWAYS from EXPECTATIONS FOR STUDENT BEHAVIOR from the Student/Parent Handbook

The goal of our “Expectations for Student Behavior” is to provide our children with opportunities to learn from their mistakes and
to develop self-discipline. Flexibility is an important attribute that allows a range of teacher and administrative responses to
misbehavior.

2

The following variables will be considered when attempting to determine the most appropriate consequence that will increase a
child's ability to learn from his/her experiences and to make good decisions:
a.
b.
c.
d.

The age of the child
Previous positive and negative behavior
Seriousness of the infraction
Inﬂuence of provocation

3

Accountability in the form of progressive consequences will be directed at the misbehavior and not the child. Consequences for
failing to demonstrate responsible behavior vary in range and will be administered accordingly and at the discretion of the teacher
and/or administration.
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RESOURCES continued

1

KEY TAKEAWAYS from EXPECTATIONS FOR STUDENT BEHAVIOR from the Student/Parent Handbook
Parents will be notiﬁed of any serious breach of student behavior or continued misbehavior.
All students will be informed early in the school year, with subsequent reinforcement, that their involvement in the following activities will
virtually guarantee a phone call home to their parents and/or guardians and some form of administrative action:

2

1. Inappropriate physical contact with another student
2. Willful/blatant disregard for an adult's authority
3. Destruction of school property

3

4. Oﬀensive language
5. Bullying, intimidation, and/or harassment
Each instance of student misbehavior presents an opportunity to help prevent future problems and aﬀords students the chance to “learn”
from their mistakes. Often, students will be asked to work through their problems allowing them time to reﬂect, analyze and prescribe
procedures to prevent the action from reoccurring.

4
Ultimately, the end result of each discipline intervention is to have the students internalize some permanent and lasting beneﬁcial lesson
that they can use over and over again throughout their life.

RESOURCES continued

For additional game play ideas:

1

2

Recess Games Archives | Playworks
30 Old-School Recess Games Your Students Should Be Playing Now
Indoor Recess Games for Rainy and Snowy Days

3
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